
 

ROLE DESCRIPTION – SAMFORD VALLEY STEINER SCHOOL 
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Position Title Kindergarten Teacher Assistant, Samford Steiner School 

Area Kindergarten 

Position Reports to  Kindergarten Teacher and  Early Childhood Administrator 

Role Location Brisbane (Samford) 

Key Role Relationships 

Director 

Education Administrator/s 

Teaching staff 
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The Samford Valley Steiner School (SVSS) has experienced considerable growth since its inception in 1987, most 
notably over the past four years.  This growth has included a High School operating since 2006, significant capital 
works, an increase in both students and staff and, importantly, a change of focus from pre- and primary education to 
‘whole school’. 
 
The School has recently undergone a restructure and a re-focusing of some key roles, requiring a more conscious 
focus on Anthroposophy as a core element of the School’s functioning.  Central to this is the redefined role of the 
College of Teachers (CoT), which develops the pedagogical direction and vision from a deep understanding of 
Steiner’s indications and child development perspective.  The Preschool Teachers creatively translate this vision and 
direction into observable and practical actions in a way which engages and develops the young child.  Working 
collaboratively with and under the direction of the Preschool Teacher, Teacher Assistants support the delivery of a 
consistent Steiner curriculum within the Class. 
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Guided and directed by the Preschool Teacher and working with the philosophy and principles of Steiner 
Education, the Teacher Assistant supports the Teacher to implement the class program and curriculum.   
 
The Preschool Teacher Assistant provides both general and teaching support to the Preschool Teacher.  This includes 
pastoral care for the children in the Class and maintaining conscious awareness of the needs of the children and the 
role of parents/ guardians in their child’s education.  Teacher Assistants have a strong commitment to and 
understanding of duty of care, participate actively in the life of the School community, and are committed to ongoing 
individual and collaborative professional development. 
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Duty of Care 
Ensure the good physical and mental health and safety of children at the Preschool through maintaining a thorough 
understanding of School policies and procedures (including the Well Being Policy), as well as knowledge of and 
compliance with emergency and accident procedures, remaining vigilant about supervision, undertaking all actions 
necessary and holding a conscious awareness of real and potential safety concerns. 
 
Safety and Compliance 
Safety is a priority for all SVSS staff.  All staff employed in any capacity by SVSS are expected to understand and 
effectively apply safety policies and practices as relevant to their role. 
 
Teaching and Learning Support 
Assist the Teacher in all aspects of implementing the Class program, during Term and before/after Term as required, 
including setting up of the classroom and preparation and participation in classroom activities (eg morning circle, 
puppet shows, birthday celebrations), so that the Teacher is able to focus on the provision and delivery of an 
appropriate and imaginative teaching and learning program. 
 
Assist the Teacher in all aspects of Craft programs, including making and maintaining classroom play materials and 
completing children’s craft projects, so that the children benefit from a range of hand-crafted natural play materials 
for both home and school. 
 
Consistently apply class and playground rules and behaviour management strategies as required, including prompt 
and supportive responses to inappropriate behaviour, which contribute to the establishment and maintenance of a 
supportive learning environment consistent with School policies. 
 
Assist the Class Teacher in developing and maintaining a high standard of aesthetic presentation and promoting a 
sensitive social atmosphere within the classroom which supports positive behaviour and the inclusivity of all 
students. 
 
General Duties 
Establish and maintain a clean, safe and orderly classroom, playground and storeroom area, and assisting the 
children in undertaking basic daily cleaning duties (cleaning of painting boards, dusting, washing equipment, etc). 
 
Modelling the home environment, undertake all duties required in preparing the daily meals including ordering and 
purchasing food for the morning tea and lunch, joyfully preparing the meals with the children (cutting fruit and 
vegetables, making bread, soup, etc), setting and clearing the tables and assisting children to clean up. 
 
Advise the Teacher on resources needs or issues with faulty furniture and equipment, including maintenance register 
and annual stock take, so that there are sufficient supplies and equipment in working order to meet the needs of the 
Class. 
 
Proactively contribute to the nurturing, supportive and rich environment of the Preschool through willing 
participation in school related activities (e.g. attendance at parent nights, accompanying the teacher on home visits 
as required) as well as active participation in the preparation, celebration and clean up of seasonal Festivals, Open 
Days and festiValley. 
 
Management, Administration and Community Participation 
Work collaboratively with colleagues as required, contributing to administrative needs affecting the Preschool and 
the class and establishing a working knowledge of relevant School policies and procedures, to support smooth and 
effective day to day operations. 
 
Actively participate in weekly Faculty meetings with Preschool staff to discuss issues and routines and to share 
observations and other relevant information which will assist the Teacher to improve their teaching program and day 
to day activities. 
 
In collaboration with the Teachers and the other Assistant, effectively manage the budget for all Preschool and 
relevant Festival food and needs, so that these needs are adequately met. 
 
Professional Conduct and Development 
Proactively seek and participate in continuing professional development activities, including peer and mentor support 
and coaching, regional seminars and all relevant School-based in-service activities, in order to establish and maintain 
a high level of professional knowledge and expertise. 
 
Strengthen parent and community confidence in the School by acting professionally at all times with due 
consideration and awareness of issues of sensitivity and confidentiality, remaining mindful of the Teacher’s role to 



 

communicate matters of concern, modelling good speech and attitudes to the young child, maintaining good rapport 
with parents and guardians, and with appropriate duty of care toward fellow colleagues. 

 

Approval: 

 

Kindergarten Teacher Assistant: 

Name:   ___________________ 

Signature: ___________________ 

Date:   ___________________ 

Education Administrator: 

Name:   ___________________ 

Signature: ___________________ 

Date:   ___________________ 

Received 

By HR/ 

Admin: 

 

Signature:                                            Date:  

 
 


